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	WAVERLEY BOROUGH COUNCIL ON-STREET PARKING

APPLICATION FOR RESIDENTS PARKING SCHEME (AREA A - TOWN CENTRE ZONE)



	PLEASE READ THE EXPLANATORY NOTES ATTACHED FOR GUIDANCE BEFORE COMPLETING THE APPLICATION



	PART A – RESIDENT PARTICULARS



	1.
Complete this section if this is a new application



	Title



	Forename



	Surname



	Address



	Phone: Home



	Phone: Business



	E-mail:



	2.
When did you first occupy the above address?



	Type of Accommodation (House, Flat or Room etc)



	PART B – PARTICULARS OF VEHICLE FOR WHICH PERMIT IS REQUIRED




Vehicle Registration No





(Block letters and figures)


	Whose name is on the vehicle registration document?     (Please tick)



	Yours
	Employer
	Lease/hire
	Other



	Make                                                                                                                                                                       
Model                                                                                                                                                                      

Colour                                                                                                                                                                     

Is the vehicle more than 5 tonnes?

Yes/No

Does the vehicle carry more than 12 persons?
Yes/No




	PART C – DECLARATION
All Residents Permits expire on 30th April and need to be renewed annually



	1.
I confirm that the address shown in section 1 on this form is my main home, as defined in section 3 of the explanatory notes.

2.
I confirm that I keep and use the vehicle with the registration number given in Part B of this form.  If I stop living at the address stated, or stop keeping and using the vehicle, I will return my permit immediately.  If not, I will be committing an offence.

3.
I understand and accept that the Borough Council or its agents will use the information I have provided to satisfy itself that I am eligible for the permit and/or to prevent and detect fraud.

4.
I have read and understood the instructions and notes, which accompany this application form.  I understand and accept that you may prosecute me if I have given any information on the form, which I know is wrong or untrue.


WARNING – Any person knowingly making a false statement for the purpose of obtaining a residents’ parking permit is liable to a fine.  (Section 115 Road Traffic Regulation Act 1991.)

The Council may cancel a permit at any time in the event it considers that the permit has been misused, copied or altered.



	Signature:                                                                                              Date:                                      

Print Name:                                                                                                                                           




RESIDENTS’ PARKING SCHEME

(AREA A – TOWN CENTRE ZONE)

EXPLANATORY NOTES

These notes should be read before completing the attached Application Form.

1.
GENERAL INFORMATION
The Residents’ Parking Scheme is administered in Farnham by Waverley Borough Council on behalf of the Highway Authority, which is Surrey County Council. These notes explain the general provisions of the Scheme and how it operates.

Essentially, the Scheme enables eligible residents, on obtaining a permit, to gain exemption from the 2 hour waiting restrictions which otherwise operate in the prescribed streets between 8.00 a.m. and 6.00 p.m. Mondays to Saturdays.  Vehicles without permits will still be allowed to park in these streets but will, of course, be subject to the restricted waiting described above.

All Residents Permits expire on 30th April and need to be renewed annually.  An administration fee of £35.00 is charged for the issue of a permit.  This is a non-refundable charge.

2.
EXTENT OF SCHEME AREA A

There are two residents’ parking scheme areas known as “A” and “B”. The Scheme Area A extends to the residents of the streets listed below; however, not all streets have provision for residents parking. 

	Abbey Street
	Long Garden Walk (west)

	Arundell Place
	Long Garden Walk (south) – not including 

	Babbs Mead up to Memorial Hall
	    Long Garden Walk east

	Bear Lane
	Lower Church Lane

	Beaufort Road up to junction with Wykeham Road
	Lower South View

	Beavers Road
	Lowndes Buildings

	Bishops Mead
	Mead Lane (part) along building line of 5 Mead Lane

	Bridge Square
	Middle Church Lane

	Brightwells Road
	Mike Hawthorn Drive

	Castle Hill (part) up to “Rostlings” and “Kingsdown”
	Parfitts Close (part) up to No. 14

	Castle Street
	Park Row

	Cherry Tree Close
	Potters Gate

	College Gardens
	Red Lion Lane (part) up to The Maltings

	Cooper’s Terrace
	St Cross Road (part) up to junction with Thorold Road

	Crondall Lane (part) up to No. 33
	South Street up to Emmanuel Church

	Dogflud Way
	The Borough

	Downing Street
	The Hart

	East Street (part) up to junction with St James Avenue
	The Unnamed Access Road leading to and from Riverside Court

	Factory Yard
	and Wey Valley House

	Falkner Road
	Union Road

	Fenns Yard
	Upper Church Lane

	Firgrove Hill (part) just beyond junction of Saxon Croft
	Upper South View

	High Park Road
	Vicarage Lane (part) up to boundary of Lower Church Lane

	Ivy Lane
	Victoria Road

	Lion and Lamb Yard
	Weavers Yard

	Longbridge
	West Street (part) up to Babbs Mead

	Long Garden Way
	Woolmead Road


Households, which do not have off-street parking facilities are entitled to purchase 1 parking permit.

Residents parking facilities cannot legally be used unless a permit has been issued by the Council and is clearly displayed.

You will be advised if your application has been successful and how to make payment within 5 working days of receiving your application.

3.
THE PERMITTED HOURS
The provisions of the scheme apply between 8.00 a.m. and 6.00 p.m. Monday to Saturdays (inclusive of Public Holidays).  Outside of the Controlled hours, parking is not restricted in parking places or on single yellow lines unless otherwise indicated by traffic signs.  However, parking should not take place where it would cause obstruction or inconvenience to pedestrians and other road users.

4.
DEFINITION OF “RESIDENT”
A resident is a person whose usual place of abode and principal residence is within the Controlled Parking Zone.

A person who does not regularly reside at those premises as a full-time resident does not qualify irrespective of his interest in the premises.

5.
PROOF OF RESIDENCY
An applicant for a permit is required to produce evidence the Council requests to satisfy itself that the applicant is a “resident”.  For Proof of Residency, acceptable documents may include current Utilities Bill, Benefit Book and Rent Book.

6.
PROOF OF VEHICLE OWNERSHIP
The Vehicle Registration Document (VQ5) must be produced on Application (photocopies will be accepted).

If the vehicle is “owned” by your employer and the VQ5 is in the name of the company, a letter is required on headed paper from the Company Secretary (not the applicant) or someone of equal authority, specifying that the vehicle is allocated to you for your EXCLUSIVE USE as an employee, in addition to the VQ5.

In all other circumstances you must produce the VQ5 for the vehicle, showing your name and Farnham address. If the VQ5 already shows your Farnham name and address, no other proof is required.  If this is not available at the time of application, another form of proof of residency and of car ownership (i.e. insurance document) should be provided.  We can start to process your application while your VQ5 is being updated.

7.
USE OF PERMIT
It is the responsibility of the holder to ensure that their permit is adhering to the lower left hand side of the windscreen (front) with the registration detail clearly visible from the outside of the vehicle.  Failure to display the permit, when parked in a parking place within the Residents Scheme, may result in a penalty charge notice being issued.

8.
USE OF PARKING PLACES WITHIN RESIDENTS’ PARKING SCHEME AREA
Signs identify the parking places in which Resident Permit parking is valid.  The Council wish to make it clear that the provisions of the Scheme do not empower the Council to allocate parking places to individual residents, and also that the granting of a permit does not guarantee a space will always be available in a particular street.

9.
RETURNING A RESIDENTS PARKING PERMIT
If you cease to reside within the Residents’ Parking Scheme or cease to keep and use the vehicle, the Permit must be surrendered to the Farnham Locality Office, Waverley Borough Council, South Street, Farnham, Surrey GU9 7RN.  A refund will not be paid for the return of permits no longer required.

10.
Issue of a New Permit on Change of Vehicle

When a resident requires a new permit on the change of a vehicle, the current permit must be surrendered before the new one can be issued.  To enable an applicant to do this with a minimum of delay, application should be made to the Farnham Locality Office for a further form, which must be completed and returned to that office with the old permit.  If the application is sent by post, some delay is inevitable and residents should make alternative parking arrangements during the interim period.  It is an offence to alter or forge a permit or to exhibit the same bearing an incorrect registration number.  Duplicate permits are issued as quickly as possible but you should allow at least five working days.

11.
APPLICATION PROCEDURE
Please complete, sign and post or deliver the Application form, together with proof of residency and Vehicle Registration Document to:


Farnham Locality Office


Waverley Borough Council


South Street


Farnham


Surrey


GU9 7RN

Tel: 01483 523521





Email: flocality@waverley.gov.uk

Farnham Locality Office is open between 9.00 a.m. to 12.30 p.m. and 1.30 p.m. to 5.00 p.m., Monday to Friday. A Saturday service operates from 9.00 a.m. until 12.00 noon. The staff will be pleased to assist you with any enquiries should you wish to call in or telephone.  

No payment is required until you have received notification that your application has been successful.  For security reasons, please do not post cash.

12.
SECTION 115 OF THE ROAD TRAFFIC REGULATION ACT 1984

This provides for heavy penalties for any person who, with intent to deceive, forges, alters, uses, lends to, allows to be used or has in his possession any document so closely resembling a Residents’ Parking Permit as to be calculated to deceive.  

13.
SPECIAL NOTE
These notes are published for your information and assistance only.  A copy of the Traffic Regulation Orders covering the Residents’ Parking Scheme may be inspected at the Farnham Locality Office, Waverley Borough Council, South Street, Farnham, Surrey GU9 7RN during office hours.










